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Twenty-four hours a day - seven days a week - 365 days a year, the more than 2,600 people
of the Architect of the Capitol (AOC) serve the nation as proud stewards of some of the most
iconic buildings and grounds in the world.

What: e Where:

Keywords, Job Title, Control #, Agency, Skills | | City, State, ZIP Code, or Country | Search

Advanced Search >

Site Map  Contact Us Help/FAQs  Privacy Act and Public Burden Information ~FOIA AboutUs USA.gov

This is a United States Office of Personnel Management website.
USAJOBS is the Federal Government's official one-stop source for Federal jobs and employment information.

Click the links below to get help on a specific topic.

Create a USAJOBS account
Confirm Your USAJOBS Account
Login into Your Email Account
Activate Your USAJOBS Account
Create Your USAJOBS Resume
Choose an Upload Method
Resume Builder Method
Searching for Jobs
Creating Saved Searches for AOC Jobs
Apply to a Job
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Create a USAJOBS account
1. Go to www.USAJOBS.gov.
2. Click the CREATE AN ACCOUNT button in top right hand side of the page.

’..\ Home - Search Jobs -4 My Account -4 Resource Center SIGN IN OR CREATE AN ACCOUNT

U S u j o B S® Click on Create an account

"WORKING

FOR AMERICA"

What:

Keyv

|

Adv

Individuals with Disabilities | Veterans | Students and Recent Graduates | Senior Executives

Prescription Drug Promotion Research with FDA

.ok g M FDA is seeking graduates in social, cognitive, health and
ey e doaeog B ed experimental psychology for our drug promotion review
office.

read more

otlights

Confirm Your USAJOBS Account

1. Enter your email address in the boxes provided.
2. Enter a Username that is 8-20 characters long with at least one letter & one number.

Create Newvw Account

Vielcome to UsSAJOBS!

UsSAIOBS is the official job site of the U.S. Federal Government.
It's your one-stop source for Federal jobs and employment information.

with your new account you'll be able to:

Learn how to use USAJOBS

Learn about the Federal hiring process
Discover special hiring programs

See which jobs are in demand

Build and store up to five distinct resumes
Sawe and automate job searches

Sawve and apply for jobs

Search by Agency, Occupation, Location...
Apply to Federal Agencies

- Required information
Enter yvour e-mail address and

- Primary Email confinm e-mail address.

- Confirm Primary Email

what is yvour email format preference? Some email providers blaock HTML messages. Select "Text” to
ensure your emails go through. ]

L= HTMML = Text =
Create a unigue Usernarme

mail address. Be sure the
email account is properiy

email account you use is only accessible by you and

5 Be adwvised that only one account can be created for eac)
secured.

Usermname must be between 8 and 20
alphanumeric characters, must contain at
least one letter, at least one number and
must not contain special characters
except underscoref(_), ampersand(s) and
period(.).

- sername
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http://www.usajobs.gov/

Login into Your Email Account

1. Login to the email account you provided.
2. Open the email from usajobs.gov.
3. Click on the link provided in the email to confirm your account.

From- "<accountinfo/@test usajobs gov> [DO NOT REPLY]" <accountinfo(@test usajobs gov>
Date: 10/29/2013 10-07 AM (GMT-05-00)

To

Subject: Confirm your Account on USAJOBS

Dear Username,
Welcome to USATOBS - The Federal Government's official one-stop source for Federal jobs and employment information. You are one step closer to finding a new and exciting career!
Below is your personalized link to access your account.

https:/mv.uat.usajobs.gov/Account/AccountConfirmation/71627986-cdd0-4£fal -8900-e5¢954ca84ea

Once you have confirmed your account, you will then be able to: “Click on Link to continue with
account creation

Create a Profile

Create or Upload a Resume
Save Jobs

Create Saved Searches
Apply for Jobs

Good luck in vour search!
Sincerely,
The USAJOBS Team

U.S. Office of Personnel Management
1900 E Street NW. Washington, DC 20415

Add "accountinfo@usajobs.gov' to vour address book to ensure delivery of USAJOBS emails. If vou doubt the authenticity of a USAJOBS email. please visit the USAJOBS site directly at
hitp:/uat.usajobs.gov using your web browser. From there. vou can log in to vour account if an activity is being requested or email us directly to inquire about the authenticity of the email by
'using http:/‘uat.usajobs.gov/home/contactus

Please do not reply to this message. Replies to this message are routed to an unmeonitored mailbox. If you have questions or comments please go to http:/uat.usajobs.gov/Home/'ContactUs.

Activate your USAJOBS Account

1. Enter your name and telephone number in the boxes provided.
me - Search Jobs 4 My Account -4 Resgurce Center

USAJOBS

"WORKING FOR AMERICA"

Activate New Account

Thanks for confirming that your email address is user@e-mail com . Your USAJOBS username is
userl. To activate your new account, please provide the addtional account information below and
click "Finish creating my account™.

Form Sections: Personal Information | Account Information

# Required information

Personal Information

* First Name 4————— Enter in First name
and Last name

Middle Name /
e R

#* Last Mame

# Telephone Numbers - SELECT - [=] ‘__—I- Enter in Telephone

-SELECT - [+]

-SELECT - [+]
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2. Choose a password for your new account.
3. Your password must contain:

e At least 8 characters (20 maximum)

e At least one Upper case letter

e At least one lower case letter

e At least one number

e At least one of the following symbols ! @ # $ " & * ()
4. Choose 3 password hint questions and provide answers.

Account Information Back to top

#* Password

Create Passoword for
new account.

# Confirm Password

To help remember and protect your password, supply some personal “hints™ by
Q} selecting three different Password Questions and answers. Knowing this information
can help you quickly reset your "MY USAJIOBS" account using our automated account

Select Password
Questions

resetting tool.

# Password Question 1 - SELECT -
#* Your Answer
# Password Question 2 - SELECT -

* Your Answer

Create Answers based on
Available Selectable

Questions

# Password Question 3 - SELECT -
* Your Answer /

5. Read the security tips and click the box to confirm your understanding.
6. Click the FINISH CREATING MY ACCOUNT button.

Please read our Security Tips for Accounts and Passwords before proceeding.
ave read and understand the security tips.

Review Terms and Conditions
and select this checkbox

Terms and Conditions

This U. 5. Federal Government system is to be used by authorized users only. Information from this
system resides on computer systems funded by the government. The data and documents on this
system include Federal records that may contain sensitive information protected by various Federal
statutes, including the Privacy Act, 5 U.S.C. § 552a.

All access or use of this system constitutes user understanding and acceptance of these terms and
constitutes unconditional consent to review, monitoring and action by all authorized government and
law enforcement personnel. While using this system your use may be monitored, recorded and subject
to audit.

Unauthaorized user attempts or acts to (1) access, upload, change, or delete or deface information on
this system, (2) modify this system, (3) deny access to this system, (4) accrue resources for
unauthorized use or (5) otherwise misuse this system are strictly prohibited. Such attempts or ac:ts are.

subject to action that may result in criminal, civil, or administrative penalties.

CIu:k thls button once all information

reviewed Terms and Conditions.
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Create your USAJOBS Resume

1. You can create a resume by uploading a resume or by using the USAJOBS resume builder.
AOC accepts uploaded resumes.

What: © where:

USAIQBS | =©

FOR AMERICA” Advanced Search = | Radius: 20 miles

USAJOBS allows you to store resumes that can be used to apply online to government agencies. You may
wish to update yvour resume(s) before you submit the resume to a specific job opportunity announcement.
Do not include the following types of information in your profile or resume: classified information, as defined
in Executive Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or
sensitive information you do not wish be made visible to recruiters. PLEASE NOTE that including a
photograph of yourself may result in your resume/application not being accepted by the hiring agency.

& My Account
& Resumes

Q, Saved Searches

If you make your resume searchable, your profile information and all resume information will be visible to
recruiters searching our resume bank.

& Inbox
&= Saved Jobs
Build New Resume Upload New Resume
@Saved Documents You have created 0 of 5 possible resumes. You are able to upload and store 5 resumes to your My

USAIOBS account.
(# Application Status
Tips

Searchable: Making your resumes searchable allows recruiters to find your resume during
searches.

Upload Your Resume

1. You can save your resume to a PDF to ensure that the agency will be able to open the file.
2. To upload a resume, click the blue UPLOAD NEW RESUME button.

OBsx What: Q Where:
WORKINGJFOR AMERICA” Advanced S=arch > [Radius: 20 miles [=]
& My Account USAJOBS allows you to store resumes that can be used to apply online to government agencies. You may

wish to update your resume(s) before you submit the resume to a specific job opportunity announcement.
Do not include the following types of information in your profile or resume: classified information, as defined
@ Resumes in Executive Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or
sensitive information you do not wish be made visible to recruiters. PLEASE NOTE that including a
photograph of yourself may result in your resume/application not being accepted by the hiring agency.

Q Saved Searches

If you make your resume searchable, your profile information and all resume |nformat|on will be visible to

recruiters searching our resume bank.
& Inbox Click "Upload New
Resume"
& Saved Jobs
Build New Resume Upload New Resume

fﬂsave‘i Documents You have created 0 of 5 possible resumes. You are able to upload and store 5 resumes to your My
USAJOBS account.

(# Application Status
Tips

Searchable: Making your resumes searchable allows recruiters to find your resume during
searches.
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3. Type in a title for your resume in the RESUME BASICS box.
4. Click the BROWSE button to find your resume on your computer.
5. Click the UPLOAD button to upload the file.

Resume Uploader

You are able to upload and store two resumes to your My USAJOBS account. If the job accepts uploaded
resumes, then your uploaded resume(s) will appear in the list of resumes you can use to apply for a job.
Uploaded resumes can not be converted to SES resumes.

# Required information

Resume Basics @

# Resume Title: |

(e.g., Senior Marketing Director, Experienced Sales Manager)

Upload a Resume @

Uploaded resumes must be less than 3mb and can be in one of the following formats: GIF, JPG, JPEG,
FNG, RTF, PDF, or Word (DOC or DOCX).

Upload your existing resume by selecting a file below.

# Resume File:| || Browse... |

Note: Uploaded resumes may not be accepted by some agencies' online application processes.

UPLOAD » CANCEL »

Resume Builder Method

1. If you want to use the resume builder method, click BUILD NEW RESUME.
2. ltis helpful to have an electronic copy of your resume to cut and paste into the resume builder.

- What: Q Where:
"WORKINGJFOR AMERICA" Advanced Ssarch = [Radius: 20 miles =]
= My Account USA10BS allows you to store resumes that can be used to apply online to government agencies. You may

wish to update vour resume(s) before yvou submit the resume to a specific job opportunity announcement.
Do not include the following types of information in vour profile or resume: classified information, as defined
B Resumes in Executive Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or
sensitive information vou do not wish be made visible to recruiters. PLEASE NOTE that including a
photograph of yourself may result in your resume/application not being accepted by the hiring agency.

Q, Saved Searches

If you make your resume searchable, your profile infoarmation and all resume information will be visible to

recruiters searching our resume bank. _
& Inbox Click "Build New
Resume"
= Saved Jobs
Build New Resume Upload New Resume

fﬁsaved Documents You have created O of 5 possible resumes. You are able to upload and store 5 resumes to yvour My
USAJOBS account.

(& Application Status
Tips

Searchable: Making your resumes searchable allows recruiters to find your resume during
searches.
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3. Complete all of the boxes with your personal information and work experience to build your
resume.

Resume Builder

.- Resume Name

Prewviewvw wour resume
1. Experience 2. Education 3. Other 4. References S. Prewview and Finish “m  ‘Gnly informartion already saved
Wil dEs@lay i PIinT Preview.

PLEASE MOTE: Fields with an asterisk {3 ) are reaquired fialds_
work Experience &

Mote: If your resume is not searchable, this information will Nnot be wvisible to recruiters performing
resume searcheas.

- Employer Mame

Employer Address 1

Employer address =

- Country [United States [=]

Postal Codea

- City/Town

- State/Terrtory/Prowvince [Alabama [=1

- Formal Job Title

= Start Date [Octeeer  [=] [z013[=]
- End Date SELECT- [« ]| |Present|[—]
Salary uso [=] [Per vear [=]

- Awvwerage Hours per week

May we contact B Yes @ No € Contact me first
your supervisor?

Is this a Federal position? Yes @ No

# Duties, Accomplishments and Related Skills
Expand this area

Problems with formatting when pasting from Microsoft Word?

(5000 characters remaining)
Spell Check

4. Click the blue NEXT button.
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5. Provide information about your education.

- School or Program MName

- Country [United States [=1
- StatesTerritory/Prowvince Alabama [=1
- Tty Town
- DeareeslLevel Attained |- sSELECT - =1
Degres/Lewvel Clarifications
Completion date SELECT- [-]| |[sELECT-[~—]
Major

Mirnor
GEa of GP.A Moz,
Total Credits Earmneaed

System for Aawarded Credits Semester Hours

Quarter Hours
Continuing Education Units

Honors SELECT- =1

Relevant Coursework, Licensures and Certifications

Problems with formatting when pasting from Microsoft Word?

(ZO0O0 characters remainingl
Spell Checlk
Sawve Education

Save
6. Click the blue NEXT button.
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7. Provide information about job-related training, skills, affiliations, or publications.

Resurme Builder

Preview your resume
1. Experience 2. Education 3. Other 4. References 5. Preview and Finish S ‘o nformation already sawed
will display i Print Prewiew.

PLEASE MOTE: Fields with an asterisk { 3K } are required fields._
Job Related Training B

List the titles and completion dates of training courses that are relevant to the position you are
sesking.

{5000 characters remaining)

Language Skills

Language: SELECT - El

Spoken: MNone Intermeaediate Adwvanced
WV ritben: MNone Intermediate Advanced
Read: MNone Intermediate Advanced

Add Language

O rganizations/f Affiliations e
Organization MName:

Affiliation J Role:

Add Adfiliation

You may have up to 4 affiliations.

Professional Publications

Enter any professional publications in the space provided

(5000 characters remaining)

Additional Information

Enter job-related honors, awards, leadership activities, skills (such as computer software proficiency
or typing speed) or any other information requested by a specific job announcement.

Expand this arsea

(20000 characters remaining)

8. Click the blue NEXT button.
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9. Type in the names and contact information for your references.

Resume Builder

Preview your resume
1. Experience 2. Education 3. Other 4. References 5. Preview and Finish ‘\ Only Information already saved
will display in Print Preview.

PLEASE MOTE: Fields with an asterisk { ¥ ) are required fields.

References

Note: If your resume is searchable, this information will not be visible to recruiters performing resume
searches.

# Name:
Employer:

Title:

# Phone:
Email:

Reference Type: @ professional @ Personal

You may have up to 5 references.

10. Click the blue NEXT button.
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11.Review the resume that has been created.

Resume Builder

1. Experience 2. Education 3. Other 4. References 5. Preview and Finish

Preview and Finish .
- Print Resume
Userl
Day Phone: 123-456-7899
Email: Userl(@e-mail com

Work Employer 1 10/20132 - Present
Experience: Mclean, VA United States Hours per week: 40
Project Specialist
Supervisor: Supervisor 1 (703-111-1111)
Okay to contact this Supervisor: Yes
My Duties included:

- Assisting with Supervisor with Power-point, Analyzing data, and Reviewing
content.

Education: University Mclean, V& United States
Bachelor's Degree 09/2006

References: Name Employer Title Phone Email
Supervisor 1 (%) 703-123-5555

(=) Indicates professional reference

12.Click the blue FINISH button.
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Searching for Jobs

1. Type in the title of the job or key word in the WHAT box.
2. Enter a location in the WHERE box.

3. Select a radius.

4. Click the blue ARROW to search.

Welcome Chen! | Sign out

#» Home - Search Jobs - My Account - Resource Center

USAJOBS o i o

"WORKING W FOR AMERICA" Advanced Search > [Radius: 20 miles

KX My Account U_SAJOBS allows you to store resumes that can b_e used to apply online Fo government a_gencies. You may
wish to update your resume(s) before you submit the resume to a specific job opportunity announcement.
Do not include the following types of information in your profile or resume: classified information, as defined

% Resumes in Executive Order 13526 (dated December 29, 2009); Social Security Number {SSN); or other personal or
sensitive information you do not wish be made visible to recruiters. PLEASE NOTE that including a
photograph of vourself may result in your resume/application not being accepted by the hiring agency.

Q, Saved Searches
If you make your resume searchable, your profile information and all resume information will be visible to
recruiters searching our resume bank.

& Inbox
[ Resume 1: Resume 1 Status: Not searchable
&= Saved Jobs View| Delete Make Searchable

d Format: docx file
@Save Documents Source: Uploaded from my computer

. . Resume 2: Test Resume 1 Status: Mot searchable
(£ Application Status view | Edit | Duplicate | Delete Make Searchable

Format: USAJOBS Resume
Source: Built with USAJOBS Resume Builder

Build New Resume Upload New Resume

You have created 2 of 5 possible resumes. You are able to upload and store 5 resumes to your My
USAJOBS account.

Tips

Searchable: Making your resumes searchable allows recruiters to find your resume during
searches.

Renew: Selecting the Renew link resets the expiration of your searchable resume and allows your
resume to be searchable for an additional 18 months.

Acceptable files: Uploaded resumes must be less than 2MB and in one of the following document
formats: GIF, PG, IPEG, PNG, RTF, PDF, or Word (DOC or DOCX). Only text-based RTF, PDF, and
word documents will be searchable by recruiters. Image files (GIF, JPG, IPEG, PNG) will not be
searched.
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Creating Saved Searches for AOC jobs

Create reminders of potential jobs available on a weekly, monthly basis.
Allows for ease of saving jobs and coming back to complete the application process.
Click on the SAVED SEARCHES button on the left side of the screen.
Click on the blue CREATE A NEW SAVED SEARCH button.

1.

2.
3.
4

J.A, Home !, Search Jobs My Account Resource Center

USAJOBS

"WORKING FOR AMERICA"

a M\j Account Saved Searches help you look for jobs in your area of interest. The saved search will automatically =earch for
jobs based on your search criteria, and then email you at your primary email address when there are new jobs
entered. You may employ up to 10 Saved Searches. Saved searches will expire one year after the date created

What: 0 Whera:

Advanced Sesrch = [Radius: 20 miles

% Resumes unless they are renewed.

Q Saved Searches
Q& Inbox

&= Saved Jobs
fF1Saved Documents

[& Application Status

Create a new saved search

You have created 0 of 10 possible =3ved searches.

You can create a custom job search
with the Saved Searches engine to
find job openings that match your
desired job criteria.

Tips on Managing Your Saved Searches

View: This option will conduct a job search based on your saved criteria. Please note that there may
be jobs that appear in theze rezults that hawve not been emailed to you. These jobs are ones that are
close to the location(s) you have selected and that match your other criteria

Architect of the Capitol
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5. Enter your search preferences in the fields.

d,A. Home < Search Jobs , My Account , Resource Center

USAJOBS

"WORKING @ FOR AMERICA™

Create A New Saved Search

PLEASE NOTE: Fields with an asterisk { %) are required fields.

Keyword Search e

{=.g.: Job Title. Agency Name. Job Anncuncement 2, Control 2) Pay Grade (GS) @

From [-SELECT—[+| To |-SELECT—[+]

Title Search @ or

Salary Range
Series Number Search @ v 9 o

Fizazz =rtar 2ll 4 Sigits mien typing the Ssrzs Numbsr, Te s=arch an =rlir cccupstion growp, erter From [—SELECT—[+] Te |[-SELECT-[+]

arly the fist two digits (=.3. 05 far engine=rz). When ertering multiple Szrizs Numbers pleass
s=parats them with 2 s=micslen (2]
[maximum =f 10)

Location Search o

NOTE: ¥ou may sel=ct mither = Salary Rarge or = Grade Rargs. Some jobs may not heve =
predetemin=d salary/grade. To view thess, leave the salany/grade refiners blank.

Show locations for this region: United States E|

Click buttons to add/remove
State/Territory/Region Then Locale(s) (maximum of 10)
United States

Alabama ¥
Aaska
American Samoa
Arizona

Arkansas Remove
California =

[[1 Show locations for Open Jobs only

Agency Search @

Choose Department
Court Services and Offender Supernvision Agency forDC =
Department Of Agriculture =
Department Of Commerce
Department of Defense
Department of Defense - Dept. of the Air Force
Department of Defense - Dept. of the Army

Department of Defense - Dept. of the MNawy 52
Then refine your agency choice Click buttons to add/remove (maximum of 10)
Show only Senior Executive Service postings? e Type of Work e Work Schedule e
@ Yes @ No Permanent [E] Full-Time
- - Temporary [0 Part-Time
Exclude postings for jobs open longer than 30 days?
P 9 1 P 9 v e [F] Term [E] Shift Work
&y @ N )
== @ ° [ Detail [ Intermittent
Sort Results By [F] ICTAF Only [E] Job Sharing
® Key Word Relevance @ Date [ student [ Multiple Schedules
Show Jobs Posted: All Jobs |z|

Save this search

Create up to ten saved searches to find jobs matching your specific criteria. They'll search around the clock and email vou the
results to your primary email address _—
#MName your Saved Search: Gardner Search

How often do you want to receive email notification,
Weelkly

Daily @

Site Map ContactUs

Save Search

Once you have entered your
search values, click on Save
Search or Save and Run

Save and Run

Help/FAQSs Privacy Act and Public Burden Information FOLA& AboutUs USA.gow

This is a United States Office of Personnel Management website,

USAJOBS is the Federal Government's official one-stop source for Federal jobs and employment information,

5. Name the search.

6. Click on the blue SAVE SEARCH button or click SAVE AND RUN to find jobs.

Architect of the Capitol

| U.S. Capitol, Room SB-15 | Washington, DC 20515 | 202.228.1793 | www.a0c.gov



Applying for Jobs
1. Login to your USAJOBS account.
2. Click apply online.

Q Home 4 SearchJobs 4 MyAccount - Resource Center

"WORKING

_(Overview Duties I Qualifications & Evaluationsl(aeneﬂts & Other Info]_(How to Apply

i
ARCHITECT OF THE CAPITOL Cick Apply Onlne. r—#

ARCHITECT
“mCAPITOL

Job Title: General Engineer
Department: Legislative Branch
Agency: Architect of the Capital
Job Announcement Number: Test 2

SALARY RANGE: $62,467.00 to $81,204.00 / Per Year
OPEN PERIOD: Monday, November 04, 2013 to Friday, November 08, 2012
SERIES & GRADE: G5-0801-11

POSITION INFORMATION: An Excepted Service position and does not require civil service
Competitive Status. - Permanent

PROMOTION POTENTIAL: 13
DUTY LOCATIONS: 1 vacancy in the following location:
Washington DC, DC View Map
WHO MAY APPLY: Applications will be accepted from all United States Citizens

and Nationals.
JOB SUMMARY:
CORE VALUES: The AOC prides itself on our Core Values of Teamwaork, Integrity, Pride and
Professionalism. The PROFESSIONALISM and INTEGRITY of each AOC employee demonstrates our
dedication to providing quality services and our commitments to holding ourselves to the highest
standards. We recognize that we do our best work through TEAMWORK, each of us lending our
individual strengths and talents to the areater goal of the entire team. We respect each other and
rely on each other in our efforts to make the AOC a center of excellence.
We take PRIDE in what we do and in the honor of serving Congress, the Supreme Court, and the
American people each and every day.

Agency Marketing Statement:

The mission of the Architect of the Capitol (AQC) is to serve Congress and the Supreme Court,
preserve America's Capitol and inspire memorable experiences. Under the leadership of Stephen T
Ayers, FAIA, LEED AP, the roles and responsibilities of the Architect of the Capitol cover an expansive
and diverse portfolio. The AOC is responsible for the maintenance, operation, development and
preservation of 17.4 million square feet of buildings and more than 553 acres of land throughout
Capitol Hill. The AOC provides a welcoming and educational environment for millions of visitors
through the U.5. Capitol Visitor Center and the US Botanic Garden, The AQC also provides
professional expertise on the preservation of architectural and artistic elements entrusted to its care,
Learn more at www.aoc.gov.

This is an enginger position

Go to section of this Job: B

Apply Online

Print Preview

Save Job

Share Job

Agency Contact Info

Job Announcement Number:
Test 2

Control Number: 306597300

Welcome Chen! | Sign out
Us u joBs& Search Jobs o Where:

FOR AMERICA" Advanced Search >
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3. Click on the USAJOBS resume you want to upload with your application.
4. Upload any additional documents.
5. Click the checkbox to indicate that you have reviewed your resume.

6. Click the checkbox to certify your application.

USAJOBS

"WORKING W FOR AMERICA"

documents!

Job Announcement Number:

Search Jobs

©@ where:

Apply Online to the following job:

Test 2

Advanced Search >

Please Note: If you are resubmitting or updating a previous application you must re-submit all required

Job Title:
Grade:
Department:
Job Location:
Closing Date:

Upload a resume) :
Resume 1
Test Resume 1

Resume - Select one of your st

General Engineer
GS 11/11
Legislative Branch
Washington DC, District of Columbia
Friday, November 08, 201

Select Resume you would
like to use for your
application.

OBS resumes to send (or first Save Job and Create, Edit, or

SF-50 (SF-50 Test)

Fields below with an

* 07T
with this application.

ave previewad my resume . The selg

Select any additional
supporting documents
you would like to Add.

Attachment(s) - Select one or more of your Saved Documents to send (or first Save lob and Upload
Documents). In order to select multiple items, you must use Ctri+click (or Cmd+click on Mac) :

Check the following fields o
proceed to the seeker side
of the Applicaiton Process.

are required.

locument includes the information I wish to provide

ographic information to the application. Review or update vour

ertify, to the best of my knowledge and belief, all the information submitted by me with my
application for employment is true, complete, and made in good faith, and that I have truthfully and
accurately represented my work experience, knowledge, skills, abilities and education {degrees,
accomplishments, etc.). I understand that the information provided may be investigated. I understand
that misrepresenting my experience or education, or providing false or fraudulent information in or with
my application may be grounds for not hiring me or for firing me after I begin work. I also understand
that false or fraudulent statements may be punishable by fine or imprisonment (18 U.5.C. 1001).

7. You will be automatically directly to the AOC application website.

Architect of the Capitol

U.S. Capitol, Room SB-15 |

Washington, DC 20515 |

202.228.1793

WWW.A0C, OV



8. Your information will be automatically placed into the application from USAJOBS.

1
m

o

(T,
ARCHITECT
e CAPITOL

AOC.gov Working at the AOC Contact Us USAJobs

Return to USAJOBS

Account Creation

During this process, please use the "Previous" and "Next" buttons located at the
bottom of the page. Using the browser BACK button will return you to the beginning of
the process.

Your Applicant profile cannot be edited at this time. Changes to your applicant profile must
be made by accessing your account in the My USAJOBS tab.

You will be required to submit personal information for your registration profile. Before
completing this section, please review the Privacy Policy by clicking on the link below.

In order to proceed with the process, please click "Next".

Items marked with * are required.

Personal Information Step 10f 4

* First Name

Middle Initial

* Last Name

* ssN - -

* Confirm SSN - -

* address 1

Address 2

Address 2

* City

* Country [United States

* state | Virginia

* Postal/ZIP Code Plus 4

* Phone

Secondary Phone

* Email
Enter only ONE Internet E-Mail Address ( example: john_doe@company.com )
*IamaUSCitizen @ yes | No
Step 1of 4 Next >
Architect of the Capitol | Capitol Visitor Center | U.S. Botanic Garden | Privacy Statement | panv:d
For Assi Contact: hel, -gov v

9. Check the email account you provided to USAJOBS to retrieve your email verification code.
10. Copy the verification code from your email into the CODE box.

i
b §
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ARCHITECT
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Court, prese

hle expe

AOC.gov Working at the AOC Contact Us usAlobs

Return to USAJOBS

Email verification

Thank you for showing interest in our job posting. Before we can direct ywou through the
application process, we need you to confirm your email address. We hawve sent an email to the
address you specified in your profile on USAJobs. Please open that email and copy the code
walue from the email and paste it into the text box below and click the Mext button. This will
enable us to activate your account so you may continue the application process. If you are
unable to access your email at this time, please click the Return to USAJobs button. Thank
you for your consideration.

Code: Copy and Paste

Verification Code from
HJKTZEYICRWMKGM A"'/’ the USAJOBS E-mail

Architect of the Capitol | Capitol Visitor Center | U.S. Botanic Garden | Privacy Statement | povrered
For Assistance Contact: careerconnectorhelp@treasury.gov v

This is a Federal job application system. Providing false information. cresting fake IDs. or failing to answer all guestions truthfully and
completaly may be arounds for not hiring, for disbarment from Federal employment. or for dismissal after the applicant beains work.
Falsifying a Federal job application, attempting to violate the privacy of others, or attermpting to compromise the operation of this system
may be punishable by fine or imprisonment (US Code, Title 18, section 1001).

Architect of the Capitol | U8, Capitol, Room SB-15 |  Washington, DC 20515 | 202.228.1793 | www.a0¢.gov



11. A welcome screen will appear.
12.Click on the APPLY TO THIS VACANCY button.
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AOC.gov Working at the AOC Contact Us UsAlobs

Welcome Back, YOUR NAME

Return to USAJOBS

View Application
Status

You have arrived here from USAJOBS to continue your application. Click on Apply to

My Account this Vacancy

Apply to this Vacancy

@ Account Updated!

Congratulations. Your account has been updated.

Architect of the Capitol | Capitol Visitor Center | U.S. Botanic Garden | Privacy Statement | Pﬂwer:d monster-
LA

For Assistance Contact: careerconnectorhelp@treasury.gov sur calling is callin
This is a Federal job application system. Providing false information, creating fake IDs, or failing to answer all questions truthfully and
cempletely may ba greunds for net hiring, for disbarment from Federal employment, or for dismissal after the applicant bagins work.

Falsifying = Federal job application, attempting to violate the privacy of others, or attempting to compromise the operation of this system

may be punishable by fine or imprisonment (US Code, Title 18, section 1001).

13.The vacancy questions will appear.
14.Review and answer the eligibility questions to apply.

1
|

B

ARCHITECT
+ = CAPITOL

AOC.gov | working at the AOC | Contact Us | uUsAalobs

Return to USAJOBS

Eligibility Questions

%ﬁ;ig: H All Grade HDDE“me“tSHApplicatiun

View Application
Status

Location Questions Rewview

My Account

Mote: Changing your answers to these Eligibility Questions will affect your eligibility and
consideration for other vacancies you have applied to at this agency. Please review wyour
answers to make sure they are accurate. Pressing the "Mext" button will save changes
made to your answers to this vacancy and other vacancies to which you hawve appled.

Ttems marked with * are required.

Eligibility Questions

* 1. Are you a current and/or former Federal employee?

[ : ) Yes
’| [ : ) Mo
Review and Answer * 2. Are you a current Architect of the Capitol (ADOC) employee (this includes Botanic
Questions through the ) Garden employees)?
application process o Yes=
from the window. & Mo

# % If you are a male at least 18 years of age, born after December 31, 1959, have
wou registered with the Selective Service System (select "Mot Applicable™ if this
question does not apply to you)?

Yeas

Mo

MNo. but I have an approved exemption

Mot Applicable

4. May we contact your current supervisor for a reference?
- Yes

) Mo

Please contact me first

* 5. Are you a retiree receiving a Federal annuity, either military or civilian?
= Yes

Mo

(Mote: If you ars an annuitant, your salary or snnuity may be reduced upon employment.]

Architect of the Capitol | U8, Capitol, Room SB-15 |  Washington, DC 20515 | 202.228.1793 | www.a0¢.gov



15.Check the boxes to select the series, grade, and location.

i
Serving Congress i zrme Court, pr merica’s
ARCHITECT Capitol, and inspiring meim
o CAPITOL
AOQC.gov wWorking at the AOQOC Contact Us uUsAJobs

Return to USAJOBS

Sow Application Series, Grade and Location

My Account Series

igibili I L All Grade [ I Application
Eligibility ngggg" Questions Documents Review

Series Grade Location

During this process, please use the "Previous" and "Next" buttons located at the
bottom of the page. Using the browser BACK button will return you to the beginning
of the process.

Please Note: Your application will be saved for your convenience after each page.

Series, Grade and Location Selection

Sarias

This position is offered for a single series.

* please confirm you wish to be considered for these series

Check all that apply. -

SDl—EeneralEngineering Select thE Series
Applicable

Grade

Select the grade level(s) for which you wish to be considered. You will only be considered for the grade
lawel(s) you selact.

Mote: If you select "I do not wish to be considered for this grade” you will not be asked gquestions required
for that grade and therefore cannct be considered for that grade.

*Grade 11

Location

Please indicate the locations for which you wish to be consider

For Multiple Grade
*Check all that apply. Announcements, you

- Check location, if multiple have the option to be opt
ashington, DG, US | | gcations are available in our out for each grade

Notifications

l:l If you don't wish to receive email reminders about completing this vacancy before it closes, then
check this box

= Previous Next =

16. Click the NEXT button.

Architect of the Capitol | U.S, Capitol, Room SB-15 |  Washington, DC 20515 | 2022281793 | www.aoc.gov



17.Respond to the vacancy questions.

1
o

ﬂ'@h Serving Congress and the Si

ARCHITECT Capitol, and inspiring
“CAPITOL

ne Court, preserving America'’s

ble expe

AOC.gov Working at the AOC Contact Us USAJobs

Return to USAI0BS | vacancy Questions

View Application
Status Series

o | L All Grade

Eligibility nggtdign Questions

Application

Documents Review

My Account

All Grade Questions

Items marked with * are required.

All Grades Questions

* 1. In which stages of design have you participated in a professional setting?
Check all that apply.
Project kickoff

Pre-design

Schematic design

Design development

Development of construction documents

None of the above

OoooooO

* 2. What is the highest construction value for a project that you designed?
Less than £5 million

35 million to $10 million

More than $10 million

Continuation of
Question and
responses

I do not have experience designing projects

* 3. Select the statements that describe your experience interacting with people in
stressful situations.
Check all that apply.

D I have built rapport with anxious and uncommunicative individuals to elicit needed information.

1 have zccomplished sssigned tasks when collsborating vith interdisciplinary tesms, each vith
oppesing points of view or agendas.

D I have discussed sensitive information with argumentative parties.
[[] mene of the above.

[F] 1 have de-escalated or calmed hostile individuals to facilitate communication and completion of work.

* 4, Select the types of teams you have led to accomplish team goals and
assignments.

Check all that apply.

[[] Multi-discipline teams

Teams composed of individuals with varying levels of skill

[F] Multi-level teams (e.g., subordinates, peers, and supervisors)
=

Architect of the Capitol |  U.S. Capitol, Room SB-15 |  Washington, DC 20515

202.228.1793

WWW.A0C, OV



18. Upload documents by clicking on UPLOAD or USAJOBS.

ARCHITECT
~CAPITOL

AOC.gowv

'
Serving Congress and the Supreme Court, preserving America's
Capitol, and inspiring memorable experiences

Working at the ADC Contact Us USAlobs

Return to USAJOBS

View Application
Status

Vacancy Documents

My Account

Series S
b - b All Grade [ e Application
o LE;::'—;“ Questions Documents Review

Documents

The page lists the documents that are required by this vacancy announcement. Please add
a3 document to your application by dicking on one of the following actions:

+ "USAJOBS" to download documents transferred from USAJOBS.
Note: This option is available if the applicant initiated the application process in
USAJOBS. Please note that portfolio documents transferred from USA]OBS are NOT
automatically added to your application; you need to click on "USAJOBS'

+ "Upload” to upload documents from your computer.

« "Fax" to generate a fax coversheet and fax the documents.

Documents from your profile that will be sent with your application.

You can provide a new version of a submitted document by dlicking the USAJobs, Upload, or
Fax links. The new document will replace the existing version already on file.

The following are additional documents requested for this vacancy. Please either select an
existing document or add a new document to the system as needed. Please see the
wvacancy announcement regarding the required supporting documentation. You will only
need to submit supporting documentation that is applicable to you.

Document Type Description Action

College Transcripts. MNao dacument Submitted - Upload

i USAIOBS

DD-214 {(Member 4 Copy) No document Submitted

Licenses and Certifications Mo document Submitted

19.Review and approve your document to complete your application.

Branch at 202.226.6700

QUESTIONS - Contact The Employment and Classification

or visit https://help.usajobs.gov/index.php/Top_Ten_FAQ

Architect of the Capitol |  U.S. Capitol, Room SB-15 |  Washington, DC 20515

202.228.1793

WWW.A0C. gov
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