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INTRODUCTION

0001. PURPOSE. The purpose of this Manual is the promulgation of
instructions for the Fleet. Assistance Program (FAP) and the
establishment of equitable personnel tasking of subordinate
organizations in support of the FAP.

0002. CONCEPT. The Fleet Marine Force Personnel Assistance Program
(FAP) is the assignment of tenant Fleet Marine Force personnel to
Marine Corps Base in order to assist the Base Commander in the
accomplishmen of his assigned mission. The program is intended to
achieve full utilization of personnel, ensure the maintenance of
occupational skills of personnel, and minimize the number of
personnel chargeable to Base support activities.

0003. OBJECTIVE. The objective of this Manual is to establish
detailed instructions for the administration, assignment, and relief
of personnel provided to Marine Corps Base, in connection with the
FAP.

0004. SCOPE. The instructions in this Manual pertain to personnel
who are assigned temporary additional duty to Marine Corps Base on
an individual basis, to fill authorized FAP billets.

0005. POLICY

i. The Commanding General, Marine Corps Base determines total Base
personnel requirements in accordance with the current edition of MCO
P5320.5. FAP requirements are an integral part of the total Base
personnel requirement.

2. The Commanding General, 2d Marine Division has primary responsi-
bility for determining that portion of the Base FAP requirement
which is supportable by Division personnel assets.

3. The Assistant Chief of Staff, G-I is the cognizant authority for
the 2d Marine Division in entering into any agreement with Marine
Corps Base, Camp Lejeune or any element thereof for providing under
the FAP. All Division directives and/or publications containing any
element dealing with assignment of personnel to FAP will be routed
to the Assistant Chief of Staff, G-I for concurrence prior to
publication.
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’CHAPTER 1

ADMINISTRATION, MORALE AND WELFARE

i000. GENERAL

i. The Division Personnel Classification and Assignment Office
(PERSO), as a special staff section of the Assistant Chief of Staff,
G-l, will administer all elements of the FAP.

2. All formaily agreed upon FAP billets will be individually
assigned to a regiment/separate battalion on a fair share basis for
provisioning of personnel; Appendix A reflects fair share numbers
computed on a percentage basis of the T/O withineach regiment/
separate battalion. Total billets assigned each unit are reflected
in Appendix B.

3. Regiments/separate battalions will provide fully quaiified
individuals to fill assigned FAP billets at all times. Precise
Personnel Assignment System (Pre-PAS) units should make every
attempt to fill billets with nondeployable Marines due to EAS
restriction.

4. Division PERSO will maintain records on all assignments under
the FAP and will notify the providing units of replacement require-
ments no more than 60 nor less than 30 days prior to the replacement
being required.

5. Providing units will, after selecting a qualified nominee to
fill a vacant billet, ensure that the selected Marine reports with
service record book/officer qualification record (SRB/OQR) and
personal data sheet (see Appendix C) to Division PERSO for further
screening/issuance of orders.

i001. JUMPS/MMS RPORTIN. Reportable items that occur while
personnel are assigned to the FAP will be reported on the unit diary
by the FAP unit to which they are attached in accordance with the
current edition of MCO PI080.35.

1002. PRSONNED. RECORDS

i. The SRB/OQR, training record, personal financial record (PFR),
medical and dental records will be entrusted to personnel for
delivery to the FAP unit commander. Personnel reporting to Base
Personnel Office without required records will not be accepted for
the FAP.

2. The Marine’s parent command will ensure that the SRB is audited,
and all administrative entries are completed and signed, prior to
personnel reporting to PERSO for the FAP assignment.
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3. It is the responsibility of Base units to promptly return the
SRB/OQR, PFR, training record, and medical and dental records to the
individual Marine upon termination from the FAP.

4. Commanding Officers will ensure that personnel report to PERSO
(Bldg #10) with all personal records upon termination from the FAP
prior to checking into their unit.

1003. DISBUR$ING/CQMMUTED RATIONS

i. Disbursing matters of FAP personnel are the responsibility of
Base units.

2. Commuted rations authorized by the Marine’s parent unit will
remain in effect during the assignment to the FAP.

1004. FITNESS REPORTS AND CONDUCT/PROFICIENCY MARKINGS. Fitness
reports and conduct/proficiency markings on Marines assigned to the
FAP will be submitted by the Base unit to which attached in
accordance with the current edition of MCO P1610.7 and MCO
P1070.12. Personnel on the FAP are not considered as being on TAD
and therefore will be assigned semiannual marks.

1005. REENLISTMETC_T_EER PLANNING. Career planning and retention/
reenlistment matters will be the responsibility of the Base unit
commander during the periods of the FAP. All requests for reenlist-
ment and lateral movement will be processed by the Base unit
commande r.

1006. RAININZM__ARKSMANSHIP QUALIFICATION

i. Military training common to all Marines will be conducted by
Base units for personnel assigned under this program.

2. Marksmanship training will not be conducted by Base units except
for extraordinary circumstances. Marksmanship training for a fiscal
year will normally be accomplished prior to the Marines assignment
to FAP or the Marine should have sufficient time to complete such
training upon completion of the FAP tour. Personnel who are
assigned to the FAP program and remain in excess of six months are
considered as "extraordinary circumstances". Personnel will not be
terminated from FAP solely for the purpose of receiving marksmanship
training.

3. The primary responsibility for MOS training remains with the
parent unit; however, a Marine will not be temporarily released from
FAP to attend training/exercise commitments of the parent unit.

1007. INDIVIDUAL EQUIPMENT AND CLOTHING. Upon reporting for FAP,
personnel will have the minimum issue of uniform clothing.

1008. _adtUB. Base units are responsible for
billeting and subsisting of FAP personnel.
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1009. PROMOTION

i. The Base unit will ensure that regular promotion opportunities
of FAP personnel will be monitored and promotions effected along
with Base personnel.

2. Meritorious promotion will be allocated from the Commanding
General, 2d Marine Division (Adj) to the Commanding General, Marine
Corps Base. Upon receipt of allocations the FAP unit commander will
select and promote eligible and qualified Marines to the grades of
corporal and sergeant.

1010. LEAVE 6D LIBERTY. The Base unit to which FAP personnel are
attached is authorized to grant leave and liberty. Personnel on FAP

/who request terminal leave in conjunction with their EAS will be
required to submit a request for such leave in writing to their
parent unit for approval via their Base unit. Upon approval of the
request, termination will be effective only upon arrival of a
suitable replacement. Every effort will be made to accommodate the
Marine’s request.

i. Normally, the Base unit to which FAP personnel are attached will
take the necessary action for any offenses committed by FAP
personnel.

2. The Base unit commander will advise the appropriate parent unit
commander in all cases where FAP personnel are to be tried by
courts-martial.

1012. NSPECTIONS. Personnel assigned to the FAP under the
provisions of this Manual will be included in formal inspections
conducted at the direction of the Commanding General, Marine Corps
Base.

1-5
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CHAPTER 2

ASSIGNMENT AND TERMINATION POLICIES

2000. GENERAL

I. Appendix A designates units tasked to fill specific billets.

2. Division Pre-PAS units .will not fill billets with Marines whose
unit is scheduled to deploy under UDP within 12 months, however, EAS
non-deployable Marines may be assigned.

3. Normally, Marines will be assigned to the FAP for a period of
not more than six months.

4. Commanders desiring to leave FAP personnel on the program more
than six months must submit a request in writing to the Commanding
General (PERSO) setting forth specific justification. Should this
request be approved, the Marine will be extended for a predetermined
time, not to exceed three months.

5. Assignment to FAP can be a reenlistment/extension option in
accordance with the current edition of DivO P1040.1; however, in no
case will a deployable Marine be left on FAP from a Pre-PAS unit
while his unit partici-
pates in a WESTPAC or LF6F unit deployment.

2001. ASSIGNMENT QUALIFICATION REQUIREMENTS

i. Minimum Requirements. Personnel nominated to fill FAP billets
must meet the following minimum requirements.

a. P__fciency and Conduct Markins.
average of 4.0 for both markings.

Must have a minimum

b. Rifl__e_Qualifications. Must have qualified with the
appropriate T/O weapon during the current fiscal year or must have
sufficient time remaining to qualify during the current fiscal year
after normal termination from FAP.

c. Nonjudicial Pgnishment (JP). Must not have received more
than one NJP during the previous six months and not more than two
NJPs during the last 12 months.

d. Judicial Punishment. Must not have been convicted by
courts-martial during the previous 12 months.

e. Military Occupational Specialty (MOS). Must be assigned a
Primary MOS.

f. Weight Control/ChQnc Physical Aments. Must meet current
weight/height standards; must not be on weight control/military

2-3
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appearance program; must not have a chronic physical ailment that
requires physical therapy or prolonged treatment.

g. Disciplinary Poblem__s. Must not have a pattern of
disciplinary problems to include: counseling entries for -substandard performance of" duty, letters of indebtedness, frequent
involvement with military or civilian authorities and/or drug/
alcohol abuse, or conviction by military or civilian authorities in
the past year for drug/alcohol related offenses.

h. Activ Service Rmaining. Normally, must have at least six
months of active service remaining at the time of assignment.

i. Enlistment Bonus. Personnel recieving a enlistment bonus
are not eligible for assignment to the FAP unitl two years after
assignment of primary MOS.

j. Personal Hardship. Personnel who would encounter extreme
personal hardship as a result of assignment to FAP are not eligible
for assignment to the FAP.

2. Ammunition Supply Point Requirements. All personnel nominated
to fill FAP billets at the Ammunition Supply Point must, in addition
to meeting the minimum requirements outlined above, also meet the
following requirements:

a. Must not have received a nonjudicial punishment dealing with
drugs/alcohol use or abuse, disrespect, driving violations, civil
disobedience, or failure to obey lawful orders.

b. Must not have received a letter of indebtedness nor more
than one page ii entry (none in the last 12 months) pertaining to
counseling for substandard performance.

c. Must be neat in appearance, have good military bearing and
be a representative Marine.

d. Must have a high degree of maturity and emotional stability.

e. Must have no physical impediments.

f. Military drivers license and/or driving knowledge preferred.

g. All personnel nominated to fill an Ammunition Supply Point
billet must be screened and accepted by the Executive Officer,
Support Battalion, Marine Corps Base.

2002. NORMAL TERMINATIQN

i. Normally, personnel assigned to the FAP will be terminated at
the end of six months; however, personnel will not be terminated
from the FAP until a qualified replacement has been assigned and has
been aboard for a period of five working days to ensure proper
training/turnover in the billet.

2-4
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a. Good military bearing, neat appearance and a representative
Marine.

b. No letters of indebtedness and no more than one entry on
page ii of the service record book (SRB) pertaining to counseling
for substandard performance within the past year.

c. High degree of maturity and emotional stability.
physical impediment.

No

d. Military driver’s license preferred but not mandatory

e. Prior to issuance of orders, the personnel officers of pro-
viding commands will arrange for the individuals nominated to fill
military police billets, to be interviewed by the Base Military
Personnel Officer and a representative of the Base PMO.

2002. Q_RM__AL

i. Normally, personnel assigned to the FAP will be terminated at
the end of 6 months; however, personnel will not be terminated from
the FAP until a qualified replacement has been assigned and has been
aboard for a period of 5 working days to ensure proper training/
turnover in the billet.

2. Requests for release before completion of a five working day
turnover must be submitted to Division PERSO by the parent unit
setting forth sufficient justification to allow early release.

3. Personnel assigned to seasonal billets will be terminated at the
end of the season. A replacement will not be required.

4. Unless requested by the Marine’s parent unit, Marines will not
be terminated from the FAP if within 120 days of EAS at the time
normal termination would occur. Marines in this category will
normally be terminated 15 days prior to EAS.

5. Nondeployable Marines, by reason of EAS, will be terminated 15
days prior to their EAS. Any nondeployable Marine reenlisting or
extending while assigned to the FAP will be terminated at least 60
days prior to deployment if the new EAS meets the parent unit’s
deployment window.

6. Personnel in receipt of permanent change of station orders or to
be separated from active duty will be terminated a minimum of 15
working days prior to the effective date of departure/separation.
Replacements are required on a 5 working day turnover basis.

2003. E__QTED TERMI_6!Q. Parent units requesting termination
of FAP personnel prior to the end of their normal 6 month tour must
provide a fully qualified individual as a replacement prior to
termination being allowed.

2-5
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2004. OPERATIOnaL COMMITMENTZDEPLOYMENT

i. Personnel will not be terminated for training/exercises.

2. Personnel assigne to the FAP from Air Alert Force (AAF) units

may be recalled to stand readiness inspections. Any recall of

personnel for muster, inspections, etc. will be handled through

Division PERSO. Direct liaison with the FAP unit is not author-

ized. These personnel will be recalled to accompany the AAF should

it be activated.

2005. TE!&iQO FO_H

i. Personnel assigned FAP may be terminated for cause when suffi-

gient justification is provided by the Base unit.

"2. Replacements for Marines terminated for cause will be provided

by the parent unit of the terminated individual no later than 15

days after notification of the pending termination.

2006. _RM_IT__IQ___BULT_Q[-O I S<HR_GE__!Q

I. Personnel may be terminated upon the following occasions:

a. Unauthorized absence or in hands of civil authorities in

excess of i0 working days.

b. Upon completion of judicial proceedings.

2. FAP personnel who are processed for administrative discharge in

accordance with the current edition of MCO P1900.16, will be

terminated by the Base only after receipt of the discharge recommen-

dation at this Headquarters. The discharge recommendation will be

forwarded to the Commanding General for final action.

2-6
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APPENDIX A

BILLET____AS_!GNM___EN_TS_

39

84

147N

148E
148H
148I
148J

148R
148U
148V
148V
148V
!48X

173A

236A
36C
241A
2__44B
2_46B
25O
250
250C
25cc
250C

250E
250E
250E
250F
25 OF
25 OF
250F
2OF
.50F
.50F

Note 6

_ot_ I 0
_Not 10
.Note 10
_Mot_e_ 10

____No_e. I0
Note i 0
Note 10
Note 10
Note 10
Note 10
_Not_e_!0
Not@ i0

A-I
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250F
25.0F
250F
250F
250F
250F
250F

250H
259
259A
260
260
264A z

264B"
264C

267
267
270
271
276
288
288
_301

BILLET CRIPTION
Gym t,tendant
Gym Attendant
G_t_tgndant
mt_e@nt’

$y_A__tt_end___a t
G Attendant
G Attendant

GrLand Maint
rounds and Main
Special, civities

Recreation Assistant
Recreation Assistant
NCOI_Eih__Boat
stCOIC Fish Boat
Coxswain_is__
oxs__D__Eih_oat
_oaK_eDiman
Boat ReRaiKman
Mechanic
Boat ReRiman

GRADE PCOMD PM__ARK
LCIp.!___h M___8921__Note i0
LCRI___6KhMaK__8921 Not i0
LCIp_!___b__I 8921 Note i0
LCpl 6th Mar 8921 Note i0

Noe i0
Ne 10_____

Note 10
Not@ 10
Mote i0

LCpl 10th Ma 8921
LCR! 10th MaK 8921
LCpl 10th_ar 8921
LCpI 10h_ar 8921
LCR_I___I 0th_Ma r 921
LCpl__2__d Ma 8921
$st___ 2d TkBn 8921
__

10th Mar 8921 Note 6
LCRI__ 10th MK 8921 Note 2
LCR! 10th Mar 8921

Note 6
Note ii

Gy_H__!0th Ma 8921
C_RI____.2d LAVBn 8921
LCRI 2d LAVBn 8921 Note Ii

Note ii
Not ii
Note ii
Note ii
Note Ii

LCpl 10th ar 8921
LCR! 6th L921
LCR!___b__ar 8921
_LCpl 10th Ma[ 9916
PFC 2d Mar 9916

Note 12
PFC 2d Recon 8563 Nbte 12
PFC _8th Mar 8563 Note 12

10th_Ma_63 Not 12
2d TkBn 8921

Hobby_hR Attendant LCR!I CEB 1371
Hobby__hRR_Attendant .pl 6th_/__21
Hobby Shop Attendant_____C_pl 8th Mar 21

.__LLiZuard.Area #2 PFC 6th Mar 8563

3! Li__fs_qr__d_]L@_#2
!01A Pol__O_[_in
301A PQIQ_INon MWRI
308 Sables Asst
308 $t@bles_Asst
308 Stables Asst

Camp_! Attendant
CamDige Attendant
Campsite Attendant

PFC

__C_! AAV 8921
.CR! 6tb Mar 8921
LCpI lOb_Mar__!____
LCpl 8th__916
LCR!__ 2d LAVBn 9916

JOINT PUBLIC AFFAIRS OFFICE

311
311
31!A

371
373
374
376
376
377
380

381
381

Asst____Publi_c_Aff Officer Maj HqBn
O_,RerKigns Officer__ Lt HqBn
R_a_qZTV Info C_hef SSt____Bn
Radio/_TV Info Man S HqBn
Raio__T_ I___n_M_ .RI_____HqBn
Radio/ Info M_aD Cpl HqBn
Media .Qins Chief MSq__Bn
_nioLe_ _____Bn
Reporter gt HgBn

ReporteK__

_ _
HqBn

4302 t_e_5
5

4313 Not 5
43!3 Note 5
4313 Note 5
431 Not 5
4391 Note 5
4321 ote 5
432! I..__5
4321 Ot 5
4321 Not 5

381
383
383
383
383
383

Reporter

Report/
ReporteK
Reporte

Sgt HgBn
CPl HqBn 4321 ot@ 5
qpl Hn 32! No@ 5
Cpl HgBn__ 4321 t 5
Cpl qBn 43! Nt_5
CI HsBn 4321____Q_5

A-2
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LINE NO BILLET DESCRIPTION GRAD PCOMD __BOS
;86 Editor GySgt Bn 4391
388 SpQrt, EditoK L____
388 ____p_qEts Editor tg__HBn 4321
389 _W_igr ___! HgBn 43!

BASE CHAPLAIN DIVISION.

Note 5
ote 5

425 Chapel Mait M__ LCR!____Mar 916
425 hapel Maint Man LCI 6th Mar 9916

Cha!_iS Man pl 2d Mar 9916
425 ChaRl__in__t_a. LCpl 8th Ma[ 9916
425 Chg_pel Maint Man _Lpl 8th Mar 9916
425 ChapelMaint Man LCpl 10th Mar 9916

ME$SHALL #x SECTQ__QBN
Cook

425

677
681 Cook
682 Baker

SSg 10th Mar 3381

No__t_e_ 13
Note !_3_

LCR!___!d Mar 3381
R! 10th Mar 3311

687 Cook LCpl 2d Mar 3381
687 Cook LCpl 6th Mar 3381
687 Cook LCpl 6th Mar 3381
687 Cook LCpl 10th Mar 3381

Cook PFC 2d TkBn 3381

Note 14

689A

BRAVO COMP6[z HEADQUARTERS BATTALION _T/O 7512.

2O
"0
0
30A
36A
37A
37A
37A
37A
37A

TRAINING FACILITIES DIVISO_N_TRAINING AND OPERATIONS DEPT
Rans Control Officer Lt 10th MaK 0802
Ranq Control OfficeK Lt 10th Mar 0802
Ran_91 Officer Lt 10th Mar 0802
Gas Cha__mK_stant pl
Maintenance NCO
MainKenance Man
Maintenance Man
MaiK_@n
Maintenance__
Maintenance Man

HqBn 5711 Note 15
Sq CEB 1371 Note 16
LCR!___CCB. 1371 ,ote 16
LCRI____ 1371 Note 16
LCpl CEB 1371 NoK_6
LC!___B 1371 Note 16
LCpl CEB 1371 Not_e 16

37A
37A
46A
47
47
47
47
47
47
47
47
47
47
47
47
47
;

Mai_D@__Man LCR!___B 1371 ote 16
Mai_nKng__Man LCR! CEB 1371 Note 16

Field __Qpr Cpl 2d
Field-- RanS__QRr
F eld Ranse__QDr
Field Rane__Qpr

Field _Ran_s__QR_r
F ieid_a_n_se_QRr
Field Rane_Qpr

Vield Rang_O_r
F i eidn[_Qr
Field Range Op,,
_Fi_e!d Range Opt
Field Range
Field Ra_nse Opt

___CR! 2d TkBn
._! 8th Mar 9916

___CR!___ 6th MaK, 9916
Cp_ AAV 916
_Cpl AAV 9916
pl 2d Mar 916
.RI___ 2d Mar 6
Cpl __2_M.K 9916

CDI 6th Mar 9916
Cpl 6tb Mar 9916
CpA, 2d 5AVBn 9916
Rl_____th_Mar.,. 9916
CP!___ 8th_K__9916
Cpl 10h Mar 9916
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LINE NO
47
47
47
47

68B

BILLET DESCRIPTION GRADE PCOMp _Q____MA____S
Field Range Opt. Cpl 10th Mar 9916
Field Range Opr Cpl 10th Mar 9916
Field Range ODr Cpl 10th Mar 9916
Fiel..Range...Op Cpl 10t__h Mar 9916 -TRAINING AUDIOVISUAL SUPPQRT CENTER, TR6_IN!NG AND OPERATIO DEPT
SUDDI Admin Clerk Cpl 6th Mar 3043

68C upply A4min Clerk LCpl 10th Mar 3043
81 Av Librarian Cpl 2d Mar 9916 Not@ 6
82 A Librarian LCpl 6th Mar 9916 Not 6

CONSOLIDATED EDUCATIQ SVCS C_ENTER, TRAINING AND OPERATIONS DEPT
IIOQ Tes Co! Officer Lt 6th Mar 9910

ADMINISTRATIVE DIVISION, PROVOST MARSHALS OFFICE .T/O__751

225 / dmin C! Records Br
244 !ply Issue Man
248 D_tch/______
8__________DisDatgher
248 Dispatcher
251 Weapons Issue Man
251 Weapens_Isse Mn
251 Wa_pons Issue Man
262A Visitor Center Clerk

CDI 2d Ma. 9916
LCpl 6th Mar 9916
Cpl 2d Recon 9916
Cpl 2d MaK 9916
.pl 6th Mar
Lp_!_____TkBn
Lq!__2 Mar
LCRI_
C_a!____/2_Ma;

Notes 2_z17_
Not 17
Not17.
Note 17

262A

2--77
2__77
290

297B
303

9916 Not 17
9916 Not 17
9916 Not 17
9916 Note 17
9916 Note 17

Visitor Center Clerk CI 2d Mar 9916
INVETIG6TIVE DIVISION, PROVOST MARSHALS OFFICE

Investi_q Sgt HqBn 5821
InvestigAtoK Sgt HqBn 5821
Adm Clk Crime Reist_Sec C_I 8th Mar 99!6

POLICE OPERATIONS DIVISION, PROVOST MARSHALS OFFICE
Asst..Oprations_Qfficer rapt HqBn 5803
PlaQon Commander Lt HqBn 5803

03 Platoon Commander Lt HqBn 5803
344 Impound Man .pl 2d Recon 9916

Asstn Gam ProtecE pl
355 Asn Gae ProtectQK LCR! AAV 9916

10th Mar 9916353

AssKn__AmeP__K_____LR! AAV 9916
355 atn_me Protector LIp_8hMar 9916
357 Control Assistant PFC 2d Recon 9916
357 Pet Control Assistant PFC AAV 9916
358 Pet__CQnt[ol Assistant PFC 2d Ma 9916

Note 17

Notes 17z 18
Notes 17, 18
Notes 2, 17

Noes 17, 18
Notes 17 8
Notes 17, !8_
Note 17
Not 17
Note 17
Note 17
Note 17
Note 17
Note 17
Note 17

RIFLE RANGE DETAChmeNT

A SECURITY/GUARD SECTIQN
13____ eSg_qU_L__Pe rsqnne1
13 $@Gurity Personnel
14 Security Personnel
14 SeGurity Personnel

SPECIAL SERVICES SECTION
12______Special Services Man

A RANGE

__C_RI__2d__M.a r 9916
Cpl 8th Mar 9916.
LCpl 6th Mar... 9916
LCpI 8th M@ 9916

LCpl @tb Ma 8921

26
29

Ra,.ge Officer
As.istant Butts NCO

L 8th Ma_, 9910
Cpl 10tb Mar 9916

A-4
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LINE NO
]0
3O

33

37
7

BILLET DESCRIPTION
Block Safety NCO
Block Safety NCO
Blok Safety NCO
Block Safety NCO

B RANGE
Range Office
Assistant Butts NCO
Block Saty NCO
Bloc Safety NCO
Bock__afety NCO
Block Sfety NCO

C RANGE

GRADE PCOMD
Sgt 2d Ma 9916
Sgt 6th__Mar. 9916
gt 8th. Mar 9916
Sgt 8th_M-ar 9916

RE_M__ARKS

L 2d__Ma/___9__910
Cpl 2d Mar 9_916
Sgt 2d MaF 9916_

M_a  9916
$gt 2d Ma 9916
$gt 2 Mar 9916

43
44
44
44 z

44

49
49
49
49
49

Assistant Butts NCO
Block Safety NCO
Block Safetx. NCO
Block Safet NCO
Bloc Safety NCO

PISTOL RANGE
NCO

Block Safety NCO
Block SafeM NCO
Block Saf__et_ NCO
Block Safety NCO

UPPLY SECTION

Cpl 10h Ma[ 9916
Sgt 6h Mar 9916
Sqt 6th Mar 9916
S__g 6th Mar 9916
Sgt 6t Mar 9916

SH_____8t__h][___9916
sst____8th Mar 9916
Sgt __8th Mar 9916
Sqt 8th Mar 9916

_S_t 2d Mar 9916

64

5A

General WaKehouseman LCpI
MAINTENANCE SECTION
___]Lget Carpenter LCpl
MES SECTION

10th .Mar 9916

2d T__9__916

86 Cook _pl
86 Cook __Cpl
87A Cook
87A__ Cook

10th Mar 3381
8th Mar 3381

LCip_!____2d MaK 3381
LCpl 2d MaK 3381

88A Cook PFC 6th Mar 3381
88A
88B Bake[
88B Baker

PFC 6th Mar 3381
LCpl 10th Mar 3311
PFq_.. 2d MaL 331!

SUPPORT OMPANY, SPPQRT BATTALION TIO 7531

681A
FAMILY HOUSING DIVISION, FACILITIES DPARTMENT

MK_ehicle Opt LCpl 2d TkBn 9916
ACHELQR HOUSING DIVISION, FACIDTIES DEPARTMENT

Q3A Bill{ NCO
(Hadnot Point}

703L ..l!9_t N0..
(Paradise Point)

703Q_ Roving Billet NCO
709 Bldg_& Gnds Man

(Paradise Point}..
709 Bldg & Grnds Mn

(Paradise Pgit)
13 Bldu & Grnds Man

(Hdnot Point)

st 8th_ Mar 9916

St 8h_a_. 9916
Sgt 2d TkBn 9916

LCPl

LCDI

6th Oar .8911

10th_M_a_r 8911

LCp! 2d TkBn 8911

Note 19
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LINE NQ
713

BILLET DESCRIPTION
Bldq & Grnds Man

GRADE PCOMD PMO REMARKS

718A

718B

718C

718C

[.Hadnot Point)
SNCO Bldq_M_i
(Hadnot Point)
Pol_ic_e_Sst___
_IHadnot__Point)
Bldq_&. Grnds Man
Hadnot Point_)
Bldq & Grnds Man

LCR!_ 6th Mar 8911

_____MSS 2d Ma[ 9916 Note 20

pl AAV 991__6 Note 20

LCR!. 2d Mar 8911 Note 20

718C
Hadnot Point)
Bldq & Grnds Man

LCpl 6th Mar 8911 Note 20

718C
Hadnot Pointl
Bldq & Grnds Man

LCpl 10th Mar 8911 Note 20

7

I137E
I137E
I137G

_IHadnot Point) LC! 2d TkSn 8911
BASE MAINTENANCE DIVISIONx FACILITIES DEPARTMENT

Police NCO Asst ____pl 2d TkBn 8911
Police NCO Asst ___pl 2d TkBn 8911
Bldq & Grnds Man LCDI 10th Mar 8911

Note 20

Not_13
Note 13
Note 13

Ii37G
I137G
I137H
I!37H
i137
I137K
I137L

1265A
1265A

1267A
1267A

Bldq_& Grnds Man
Bldq & Grnds Man
Lawnmower ReRiman
Lawnmower ReRirman
Lawnmower ReRiman LCR!
Motor Veh!_QRerator LCR!
Motor Veh!_QRK@tor PFC

LCR!_.
LC!_
LC_I
LCDI

10th Mar 8911 Note 13
10th Mar 8911 Note 13
2d Mar 9916 Note 21
8th Mar 9916 Note 21
8th Mar 9916 Note 21
10th Mar 3531
10th Mar 9916

COMM-ELECT DIVISIONz FACILITIES DEPARTMENT
Comm Center Man Cpl HqBn 2542
Comm CenteK Man pl Hqn 2542
Comm .!_an LCI HBn 2542

Com Center Man LC!___HBn 2542
Comm Center Man PFC HqBn 2542
Comm Center Man PFC HqBn 2542

Note 13

Notes 6___
Notes_z 22
Notes .__22
Notes _!__
Notes z_2
Notes_x. 22

1267A

1399A
1399A
1400A
1400A

1401
1401
1401
1401
1401
i____

!40!A_

Comm CK_Man PFC
MAIN AMMO S-4 SECTION
,_KiM Pets
Securi_Pers
SecuriKM Pets

.it_M Pers

HqBn 2542 Notes._6._22__

_ec_uri___Pe rs_
Secur it_M Pers
,Security Pers_
.se_gm  e_ rs
_Sec_ur_it. Pers

Se_c_u_][i_tx_Pe rs
Secur i ty__PeIS__
Secur it_ Pets
$ec urity_P_e rs
S@cuity Pets
Security Pets

sq!_ 2d MaK 9916
Sq_ 10th Mar 9916
pl 2d Mar 9916
.pl
CP!

Notes Z3,2
Notes_2,2x2
Notes 13, 23

6th Mar 9916 Notes i__23_
8th_ar_ 9916 Notel3s___

QIA SecuriKM_Pers

___Cp_!_I 10th Mar 9916 Notes 13_.,__23__
LCip_!____6_tb Mar 9916 Not 23
LCR_I 6th Ma_/__9916 Not 23
LCpI 6th Ma 9916 .Note 23
LC!___h__ 9916
LCp_! 8h Mar 9916
LCpl 8th Mar 9916
LCD1 10th Mar 9916
LCpl AAV 9916
LCR!__ 2d TkBn 9916
LCpl AAV 9916
LCR!_ AAV 9916
LCpl 24 MaE 9916
LC 2d Mar 9916

Note 2_
Not 23
Not 23
Note 23
Note 23
Not 23

Not 2
got 
Note 23
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;INE_NO BILLET DECRIPTION
1401A _._Security Pers
1401A Security
I.01A Security Pers
1401A Security Pets
1401A Security Pers

1407A
1408A

GRADE
LCpl
LCpl
LCpl
LCpl
LCpl

MESS HALL #1209, $-4 SECTION
Cook Cpl
Cook cpIL

EO
4 M@E_. 9916 ote 23
2d Ma 9916 Note 23
2d Mar __9916 ___No 23
6th Mar 916 ._., 23
8th Mar 9916 Note 23

2d LAVBn 81
24 LAVBn 3381

MARINE CORPS ENG,.INEER SCHOOL T/Q_ 7540

182 Athletic Re__c Asstn
182 Athletic Rec Asstn
182,,: Athl@tic Rec Asstn
182 Atbletic_@c Asstn
182 Athltic Rec AS$tD
182 Athletic Rec Asstn
185 Buildin_s_Grnds Man

LCp, __8t..b.__M_a__L__9_916
LCpl __2d_d_d_ 9916
LCDI 6th Mar 9916
LCDI 6th Ma 9916
LCpI 6th_Ma_l6
LCpl 8th_Ma_ 9916
Sgt ___6t_h_Ma r 8911
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APPENDIX B

FOOTO_

I. Must be a SNCO.

2. Must have a typing ability of at least 25 words per minute.

3. MOS 01XX preferred because of their knowledge of identification
cards and the requirement for accurate typing of identification
ca rds.

4. Good military bearing, neat in appearance, high degree of
maturity, emotionally stable and a representative Marine.

6. Personnel assigned for the purpose of maintenance of
occupational skills will remain at the FAP unit for an indefinite
period, but are considered an integral part of the FMF, available
for immediate deployment with the FMF unit as necessary.

6. FAP period to be 12 months vice normal six month period per
agreement Base, 2d MarDiv and 2d FSSG personnel officers.

7. Must possess a valid operator’s permit to include 1/4 ton.

8. Prior to issuance of orders, the personnel officers of providing
command will arrange for the individuals nominated to fill those
billets, to be interviewed by the Officer-in-Charge, Family
Services, Center or designated representative.

9. Filled by Div Spec Svc Off not assigned to FAP.

10. Personnel assigned may be assigned as desired within the
Athletic Branch.

II. Must be a qualified swimmer.
8563 MOS.

MCB will have Marine qualified in

12. Must be qualified water safety instructor or Red Cross Senior
Life Saver.

13. Must be eligible/qualified to obtain a government operator’s
permit. This billet requires a ten working day turnover time period
thus enabling the FAP unit to obtain the operator’s permit.

14. Filled by Division Jan-Jun and by FSSG Jul-Dec.
with a sergeant.

May be staffed

15. Additional MOS authorized or Marine assigned must have
successfully completed a NBC school.

16. MOS 1371 provided as a flexibly MOS for staffing purposes
(i.e., 1341, 1345, 1371 may be assigned).

B-I



SOP FOR FAP

17. Criteria established in paragraph 3002.2 of this Manual will be
utilized as guidance for assignment of personnel.

18. Agreement between MCB and 2d MarDiv of 13 Mar 1979.

19. Must possess commercial two ton driver’s license.

20. LOA between MCB and 2d MarDiv Sept 1985 (HP-195 and HP-215)
(Set: BOSM 24504).

21. Mechanics MOS or small engine repair experience desired but not
mandatory.

22. Top secret security clearance required prior to assignment.

23. Reliability screening required by XO, SptBn, MCB or designated
/representative (Bldg #I011).

24. No grade substitution authorized.
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APPENDIX C

ORGANIZATIONAL RECAPITULATION

ORGANI ZATION: 2d
M0$ LT
9910
3311
3381
8911
8921
9916

1

MariD#s
SNCO NCO LCPS/BELQ_W TOTAL

I
i i
4 4
i i

i 5 6
19 13 33

1 1 20 24 46

ORGANIZATION; 6th arines
MOS LT SNCO NCO LCPBELOW TOTAL
9910 1 1
3043 1 1
3381 4 4
8563 1 1
8911 1 3 8
8921 3 5 8
9916 1 12 14 27

1 1 17 27 46

ORGANIZATION: 8thrines__
MOS LT SNCO NCO LCL_LQ. TOTAL
9910 1 1
3381 1 1
8563 1 1
8921 1 4 5
9916 1 15 12 28

1 1 16 18 36

ORGANIZATION: 10th Marines
M_Q LT SNCO NCQ __P_/BELOW TOTAL
0802 3 3
0131 1 1
3043 1 1 2
3311 1 1 2
3381 1 1 1 3
3531 1 1
8563 1 1
8911 6 6
8921 3 8 ii
9916 2 Ii 9 22

3 6 14 29 52
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ORGANI ZATI_QN: 2d AsltPhibBn
MOS SNCO NCO __L_ _LCPL/.BELOW TOTAL
3531 1 1
8921 1 1 2
9916_ 1 4 6 - ii

1 5 8 14

RQ_NIZ.ATION: 2d TankBn
MQS __NCO NCO LCPL_/BELOW TOTAL
3381 1 1
8911 2 2 4
8921 1 1 2
9916 3 4 7

i 6 7 14

ORGANIZATION: 2d CbtEngrBn
MOS NCO LCPL_/BELOW TOTAL
1371 1 8 9

1 8 9

ORGANIZATION: 2d ReconBn
MOS NCO LCPL/BELOW
8563 1 1
9916 2 1 3

2 2 4

ORGANIZATION: 2d LAVBn
MOS NCO NCO LCPL/BELOW TOTAL
3381 2 2
8921 1 1 2 4
9916 1 1 2

1 4 3 8

ORGANIZATION: H
MOS MAJ CAPT LT S__NCO NCO LCPLBELOW TOTAL
4302 1 1 2
5803 1 2 3
9910 1 1 2
2542 2 5 7
4313 1 3 4
4321 1 12 13
4391 2 2
5711 1 1
5821 2 2
8538 1 1
8921 1 5 6

2 2 3 5 21 I0 43
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MOS
0131
0802
1371
2542
3043
3311
3381
3531
4302
4313
4321
4391

,5711
5803
582i
8538
8563
8911
8921
9910
9916

2d MARINE DIV..ISI_QN_ECAPITULATION
CAPT LT NCQ C_Q____L_CPL/BEL_.QW __T__QL_

1 1
3 3

1 8 9
2 5 7
2 1 3
1 2 3

1 4 i0 15
2 2

1 2
1 3 4
1 12 13
2 2

1 1
1 2 3

2 2
1 1

4 4
3 12 15

6 9 30 45
1 3 5

5 68 59 132
2 2 9 17 108 134 272
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APPENDIX D

PERSONAL DATA SHEET

CommandinK Genera (Attn: PC&AO) 2dMarDiv 1. Orders (circle) PCS or FA 2. Tr to MCC

HARIT[AL SFATUS (circle) NR of DEPNS (inl spouse) NAGRA$SN/MOS of Spouse if ACDU
Yes or No

DATE oC DETAUTH t’or Tr 16. RPT BY DATE NEW CMD 17. DAU3 (DR)

SCORE 121. NR NJP CURR ENL & DATE5

23. MARINES SIGNATURE & DATE (mandatory)

<xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx Yes No N/A Remarks
COURT HAHTIAL CURR ENL
MEDICALLY & DEN’rALLY QUALIFIED
REQUAL T/O WPN CURR--YEAR
OVERSEAS CHECKLIST ATTACHED
AREA CLEARANCE REQR FOR DEPNS
REQUIRED ISSUE OF DRESS BLUES
SECURITY CLNC: leve, type: date

Co.andinK OfFicer’s certification to be completed prior to detachment:

certCy hat all acton requLred by current directives contained in the
checKlist(s) have been completed and that the lnCormatlon contained herein has
been vorfied by the service records ot he subject named Marine,

3t.ry
(signature & date)

() CO
() ExeoO
() AdJ/PersO

(slgnature & date)

() CO
() ExecO
() BnAdJ/PersO

(signature & date)

S,c r,verne .)f this form for discussion on each required entry.

() CO
() ExeeO
() ReKtPersO

2dMarDlv 1320/3
(01/RE
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BLOCK

2.
3. 7.
8. ii,

12. 13.
14. 18.
19. 26.
27. 29.
30.

Circle FAP
Blank
Self-Explanatory
Blank
Self-Explanatory
Blank
Self-Explanatory
Blank
Self-Explanatory
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CHAPTER 2

ASSIGNMENT AND TERMINATION POLICIES

GENERAL ......................
ASSIGNMENT QUALIFICATION REQUIREMENTS

NORMAL TERMINATION .................
REQUESTED TERMINATION ...............
OPERATIONAL COMMITMENTS/DEPLOYMENTS

TERMINATION FOR CAUSE.

TERMINATION AS A RESULT OF DISCHARGE ACTION

PARAGRAPH

2000

2001

2002

2003

2004

2005

2006

2-3

2-3

*2-5

*2-5

*2-6

*2-6

*2-6

2-1
Ch 1





Good military bearing, neat appearance and a representative

he.

b. No letters of indebtedness and no more than one entry on

page ii of the service record book (SRB) pertaining to counseling

for substandard performance within the past year.

c. High degree of maturity and emotional stability. No

physical impediment.

d. Military driver’s license preferred but not mandatory.

e. Prior to issuance of orders, the personnel officers of pro-

viding commands will arrange for the individuals nominated to fill

military police billets, to be interviewed by the Base Military

Personnel Officer and a representative of the Base PMO.

2002. [Q_R__AL_____!T!Q

i. Normally, personnel assigned to the FAP will be terminated at

the end of 6 months; however, personnel will not be terminated from

the FAP until a qualified replacement has been assigned and has been

aboard for a period of 5 working days to ensure proper training/

turnover in the billet

2. Requests for release before completion of a five working day

turnover must be submitted to Division PERSO by the parent unit

setting forth sufficient justification to allow early release.

3. Personnel assigned to seasonal billets will be terminated at the

end of the season. A replacement will not be required.

4. Unless requested by the Marine’s parent unit, Marines will not

be terminated from the FAP if within 120 days of EAS at the time

normal termination would occur. Marines in this category will

normally be terminated 15 days prior to EAS.

5. Nondeployable Marines, by reason of EAS, will be terminated 15

days prior to their EAS. Any nondeployable Marine reenlisting or

extending while assigned to the FAP will be terminated at least 60

days prior to deployment if the new EAS meets the parent unit’s

deployment window.

6. Personnel in receipt of permanent change of station orders or to

be separated from active duty will be terminated a minimum of 15

working days prior to the effective date of departure/separation.
Replacements are required on a 5 working day turnover basis.

2003 REOUETED TERMINATION. Parent units requesting termination

of FAP personnel prior to the end of their normal 6 month tour must

provide a fully qualified individual as a replacement prior to

termination being allowed.

2-5
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2001 SOP FOR FAP

f. Weight.ontro!/Chroic.Phvsical Ail@ns. Must meet current"
weight/height standards; must not be on weight control/military
appearance program; must not have a chronic physical ailment that
requires physical terapy or prolonged treatment.

g. Disciplinarv..robles. Must not have a pattern of discipli-
nary problems to include: counseling entries for substandard
performance of duty, letters of indebtedness, frequent involvement
with military or civilian authorities and/or drug/alcohol abuse, or
conviction by military or civilian authorities in the past year for
drug/alcohol related offenses.

h. Active Service Remaininq. Normally, must have at least 6
months of active service remaining at the time of assignment.

i. Enlistment BQnus. Personnel receiving a enlistment bonus
are not eligible for assignment to the FAP until 2 years after
assignment of primary MOS.

j. pe.K$onal Hardship. Personnel who would encounter extreme
personal hardship as a result of assignment to FAP are not eligible
for assignment to the FAP.

2. AmmunitioD S.upplv..Point Reguirements. All personnel nominated
to fill FAP billets at the Ammunition Supply Point must, in addition
to meeting the minimum requirements outlined above, also meet the
following requirements:

a. Must not have received a nonjudicial punishment dealing with

drugs/alcohol use or abuse, disrespect, driving violations, civil
disobedience, or failure to obey lawful orders.

b. Must not have received a letter of indebtedness nor more
than one page ii entry (none in the last 12 months) pertaining to
counseling for substandard performance.

c. Must be neat in appearance, have good military bearing and
be a representative Marine.

d. Must hae a high degree of maturity and emotional stability.

e. Must have no physical impediments.

f. Military drivers license and/or driving knowledge preferred.

g. All personnel nominated to fill an Ammunition Supply Point

billet must be screened and accepted by the Executive Officer,
Support Battalion, Marine Corps Base.

*3. Personnel Assiqned to Milary.olic Duties with .he Provost

Marshal (PMO). The following criteria apply to personnel assigned
to military police duties with PMO:

2-4
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CHAPTER 2

ASSIGNMENT AND TERMINATION POLICIES

2000. GENE__ -
i. Appendix A designates units tasked to fill specific ’billets.

2. Division Pre-PAS units will not fill billets with Marines whose
unit is scheduled to deploy under the Unit Deployment Program (UDP)
within 12 months, however, expiration of active service (EAS)
nondeployable Marines may be assigned.

3. Normally, Marines will be assigned to the Fleet Marine Force
Personnel Assistance Program (FAP) for a period of not more than 6
months.

4. Commanders desiring to leave FAP personnel on the program more
than 6 months must submit a request in writing to the Commanding
General, 2d Marine Division (PERSO) setting forth specific justi-
fication. Should this request be approved, the Marine will be
extended for a predetermined time, not to exceed 3 months.

5. Assignment to FAP can be a reenlistment/extension option in
accordance with the current edition of DivO P1040.1; however, in no
case will a deployable Marine be left on FAP from a Pre-PAS unit
while his unit participates in a unit deployment program (UDP) or
Landing Force Fleet (LF6F) unit deployment.

2001. ASSIGNMENT QUALIFICATION REQUIREMENTS

i. iimum equirements. Personnel nominated to fill FAP billets
must meet the following minimum requirements.

a. &iinz_gnd Conduc_%t_KkiSS.
average of 4.0 for both markings.

Must have a minimum

b. Rifle _Q!iii. Must have qualified with the appro-
priate table of organization (T/O) weapon during the current fiscal
year or must have sufficient time remaining to qualify during the
current fiscal year after normal termination from FAP.

c. eliial_En__iahm_/dEl. Must not have received more
than one NJP during the previous 6 months add not more than two NJPs
during the last 12 months.

d. Judicial Punishment. Must not have been convicted by
courts-martial during the previous 12 months.

primary MOS.
Must be assigned a

2-3
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2004 OPERAINAL COMMITMENTZDEPLOYMENT

i. Personnel will not be terminated for training/exercises.

2. Personnel assigned to the FAP from Air Alert Force (AAF) units

may be recalled to stand readiness inspections. Any recall of

personnel for muster, inspections, etc. will be handled through

Division PERSO. Direct liaison with the FAP unit is not author-

ized. These personnel will be recalled to accompany the AAF should

it be activated.

2005. TE_RM_!TIO_FOR CAUSE

i. Personnel assigned FAP may be terminated for cause when suffi-

cient justification is provided by the Base unit.

"2. Replacements for Marines terminated for cause will be provided

by the parent unit of the terminated individual no later than 15

days after notification of the pending termination.

2006. _RM_!IT!Q_AZ_A RESULT OF DISCHARGE ACTION

i. Personnel may be terminated upon the following occasions:

a. Unauthorized absence or in hands of civil authorities in

excess of i0 working days.

b. Upon completion of judicial proceedings.

2. FAP personnel who are processed for administrative discharge in

accordance with the current edition of MCO P1900.16, will be

terminated by the Base only after receipt of the discharge recommen-

dation at this Headquarters. The discharge recommendation will be

forwarded to the Commanding General for final action.
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UNITED STATES MARINE CORPS
2d Marine Division. Fleet Marno Force

Camp Leieune. North Carohna 28542-5500
DivO P5300.4B Ch 1
PERSO JRV: mas
5 Nov 1987

pIVI!ON ORDER P5300.4B

From:
To

Subj:

Commanding General
Distribution List

Standing Operating Procedures for the Fleet Marine Force
Personnel Assistance Program (Short Title: SOP for FAP)

i. Kpose. To transmit new page inserts and direct pen changes
to the basic Manual.

2. Action

a. Remove present pages 2-1, 2-3, 2-4, 2-5 and 2-6 of the ba-
sic Manual and replace with the corresponding pages contained in
the enclosure hereto:

b. Page A-I, line number 147N add "Note 6" to the remarks
c ol umn.

c. Page A-2, delete line number 264A in its entirety.

d. Page B-2, Note 17, change "paragraph 3002.2" to read "para-
graph 2001.3."

e. Page C-I, under 10th Marines, change MOS 8921 SNCO to read
"2" vice "3" and the total to read "10" vice "II". Under total on
recap, change SNCO to read "5" vice "6", total requirements to "51"
vice "52".

3. Filin_trucKi. This Change transmittal will be filed
immediately following the signature page of the basic Manual.

DISTRIBUTION: A

Reviewed and approved this date.
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UNITED STATES MARINE CORPS
2D MARINE DIVISION

PSC BOX 20003
CAMP LEJEUNE, NC 28542-0003

DIVISION ORDER P5300.4B Ch 2

DivO P5300.4B Ch 2

From:
To:

Commanding General
Distribution List

Subj STANDING OPERATING PROCEDURES FOR THE FLEET MARINE FORCEPERSONNEL ASSISTANCE PROGRAM (SHORT TITLE: SOP FOR FAP)

I. urDose. To direct pen changes to the basic Manual.

2. Action: Page A-3, under line number 689A, add the following:

STAFF JUDGE ADVOCATE DMSION
1539 Civil Processing Officer 2d/istLt LARBn/TKBn/CEBn/AABn 9910Rotating Billet.

3. Filinq Instructions: This change transmittal will be filedtwo pages following the signature page of the basic Manual.

4. Certification. Reviewed and approved this date.

/. L. SACHTLEBEN
Chief of Staff

DISTRIBUTION: A




