
 
U. S. REPRESENTATIVE YVETTE D. CLARKE 

MEMBER, 11TH DISTRICT NEW YORK 
Washington Office        Brooklyn Office 
1029 Longworth HOB        123 Linden Blvd., 4th Floor  
Washington, DC 20515        Brooklyn, NY 11226 
(p) (202) 225-6231        (p) (718) 287-1142 
(f) (202) 226-0112        (f) (718) 287-1223 

**************************************************************************************************** 
Please fax or e-mail completed forms to Mary Bishop at: 

(202) 226-0112  
mary.bishop@mail.house.gov 

 

**************************************************************************************************** 

Event Scheduling Request Form 
 

 
Event Date: ______________________________ Event Time:  ___________________________ 
 
Event Name:  ________________________________________________________________________ 
 
Sponsoring Organization:  _____________________________________________________________ 
 
Location:  DC  NY   Congresswoman requested?  Yes    No   Complimentary tickets? Yes  No  N/A 
 
Other staff invitees: __________________________________________________________________ 
 
Type of Event: ___ Reception  ___ Media  ___ Fundraising  ___ Speech  Other: ___________________ 
 
Event Location: ________________________________________________________________ 
(include cross streets) 
   ________________________________________________________________ 
 
   ________________________________________________________________ 
 
Speech requested? ___ Yes ___ No Topic: _____________________________________________ 
 
Best arrival time:  __________      Best departure time:  __________     Event end time:  __________ 
 
Primary contact person:  ____________________________ Day phone:  _____________________ 
 
Cell phone:  _______________________ E-mail:  ______________________________________ 
 
Secondary contact person:  __________________________  Day phone:  _____________________ 
 
Cell phone:  _______________________ E-mail:  ______________________________________ 
 
Event description:  ___________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Dress code required:  _________________________________________________________________ 


